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IlepeyeHb MJIATHBIX YCJIYT, HPEAOCTABJIAEMbIX
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HanmenoBanue ycayru

1. CocTaB/ieHHEe CIHCKOB JINTEPATYPbl, METOANKO-OHOTHOrpadHIeCKHX
MaTepHAaJIOB, KATAJ0r0B MO 3asiBKaM NoJIb30BaTeJ/Iel, BEINOJTHEHHE
TEMATHYECKHX CIPABOK € HCMOJb30BAHHEM HCTOYHHKOB

CocraBreHre U peakTHpoBaHue OHOIHOTpaduIecKoro CIucKa JINTepaTyphl

Cocrasienue 6u0muorpadhuIecKoro omucanus (B T.9. MaKeTa KaTaloKHOH KapTOUKU)

BRIOIHEHHE CIIOXKHBIX TEMATHUECKHUX, YTOUHSIONTHX, (pakTorpadhuuecKux MHGOPMAIMOHHBIX CIIPABOK
(3apocoB), B T.4. BUPTYAIbHBIX, C COCTaBJICHUEM CIIHCKA JINTEPATYPBI

2. Ioa6op, TeMaTHYeCKHH MOMCK H A0CTABKA (POHIOBBHIX JOKYMEHTOB
O0ubJ/IHOTEK MOJIb30BaTE M (I0CTABKA JOKYMEHTOB I10J1b30BaTe/IAM
MOCPEICTBOM IEKTPOHHOH MOYTHI, MOYTOBBIX YCJYI CBA3H)

TeMaTndeckuii IONCK (I)OHI[OBBIX JOKYMCHTOB II0 ITPECABAPUTEIILHBIM 3asIBKaM I1OoJIb30BarTeIet

Yenyru mexOubiauoteunoro aboneMenta (MBA), B ToM uwmcne wmexayHapoaHoro (MMBA) u
AJIEKTPOHHOM JocTaBku qokyMeHToB (DJ1J1) B pamkax npoektra APBMKOH

ITpuem u oTmpaBka Komwuii (hOHIOBBIX JOKYMEHTOB, COOOIIEHu# 1Mo dakcy

ITponaxka ciucanHbIX U3 GOHIOB U3MAHUMN

3. Ilouck nHpopMauuM B JIEKTPOHHBIX pecypcax, B ceTH '"IHTepHeT"

ITouck wmHGOpMAIUU B 3MEKTPOHHBIX pecypcax, B HH(POPMAIMOHHO-TEICKOMYHHUKAIMOHHOW CEeTH
"MHaTepHeT" ¢ MOMOINBIO cienuatucTa OuOINOTEKH

CrnoxHbIH onCcK MHGOPMAIMK B IpaBoOBBIX cucTeMax «lapaHT», « KOHCYIBTAHT-ILTIOCY C IIOMOIIBIO
KoHCcynIbTaHTa-0ubmmorpada

4. PezepBupoBaHHe (DOHIOBBIX TOKYMEHTOB HA ONpeae/eHHbIH CPOK MO
3asiBKaM 10JIb30BaTe el

JIMCTaHIIMOHHBIN [IpeIBApUTENBHBIN 3aKa3 H3auui (o Tenedony, Gakcy, 3MEeKTPOHHOH IIOUTe U T.I1.)

HOCTaBKa (I)OHI[OBBIX JOKYMCHTOB II0JIB30BATCIIAM I10 HpCI[BapHTCHBHOﬁ 3a5BKC

HpOI[J'IeHI/IC IIpaBa IIOJIB30BaHUs JOKYMCHTOB CBECPX YCTAHOBJICHHOI'O CPOKa

5. KcepokonupoBaHue (POHAOBBIX JOKYMEHTOB OHOJIMOTEK B MaJIbIX 00beMax,
AOKYMEHTOB, He IBJISIIOIIHXCH 00bEKTAMH AaBTOPCKOIO NpaBa (TeKCT,
HJUTIOCTPAallHH, YePTeKH, BBIKPOHKH, (h0TO)

6. M3roroBjieHHe KONHNH, Ne4aTh JOKYMEHTOB, He IBJISIOIIHXCHA 00beKTaMHu
aBTOPCKOIO NpaBa, ¢ IPUMEHEHHEM NIPUHTEPa, CKAaHEPa, CheMHbIX
HOCHTeJIEH C MX NOCJeAYIONIHM PelaKTHPOBAHUEM
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[Teyats (pacredaTka) JOKYMEHTOB ¢ IPHUMEHEHHEeM MpUHTepa (4epHo-Oesnas IedaTh, [BETHAs II€YaTh,
nedath Ha foTobymare)

VI3roToBJIeHHE KOIMI TOKYMEHTOB C IIPUMEHEHHEM CKaHepa (CKaHHPOBAHUE TEKCTA)

Pacnos3nanme TekcTa SJIICKTPOHHBIX KOIIMH JOKYMECHTOB

HOCHCI[YIOLT_ICC PE€OAKTUPOBAHHC JOKYMCHTOB, B T.4. ITOCJIE CKAaHUPOBAHNUA

7. IlpenocTaBjieHHe NMOJbL30BATE/I0 BPEMEHH ISl CAMOCTOSITeJIbHOH padboThI
(WM ¢ npuBJIeYeHUEM CleMaJTUCTOB OMO/IHOTEKH) HA ePCOHATIBHOM
KOMIIbIOTEpe 1Mo Habopy TeKCTOBLIX IOKYMEHTOB, rpaduyecknx 00bLeKTOB
U pa6oTsl B UHTEepHET ¢ BO3MOKHOCTHI0 KONMUPOBaHHUsI HHpopManuu, He
sBJIsoIIelicss 00beKTOM aBTOPCKOIO npasa

[IpenocraBienue MoONL30BATENIIO BpeMeHY, pabouero Mecra ¢ JOCTYIIOM B HHPOPMAITMOHHO-
TEJIEKOMMYHHKAIIMOHHYIO ceTh "MHTepHeT" (11 caMOCTOATeNbHOM paboThl Ha IIEPCOHATHHOM
KOMITBIOTEPE, C IPUBJICUCHUEM CIICITHANCcTa ONOIMOTEKH )

Habop TeKCTOBBIX JOKYMEHTOB Ha KOMIIBIOTEPE

[TpenocTaBiieHye WHAXBUIYATbHBIX YHATATEIHECKUX MECT MOBBINIEHHOH KOMGOPTHOCTH (IIOJBb30BaHHE
HHIAABUAYAIbHBIM KaOWHETOM ¢ KOMIUIEKCOM OOOpYyHOBaHHMs, IIONB30BaHME IIEPCOHATBHBIM
KOMITBIOTEPOM ¥ T.I1.)

8. EpommpOBaHne, JJAMUHHPOBAHHE JOKYMEHTOB 110 3a5iBKE NMOJbL30BaTECJIsA

9. Co3xaHue 3JIeKTPOHHBIX NMpPe3eHTAllMH, peJaKTHPOBAaHUE, MAKETHPOBAHHE,
odopm/ieHHne JUYHBIX TEKCTOBBIX H rpauuecKuX MaTepHaioB
MO0JIL30BATEJIA MO ero 3asiBKe

Co3znaHue 3JIeKTPOHHBIX TPOAYKTOB, IPEe3eHTAINH

HpOBCpKa SJICKTPOHHOT'O HOCHTEIIA HA HAIINYUE BUpYyCa

PenakTupoBaHWe TEKCTOB, B T.4. CIHCKOB IuTeparypel B cooTBercTBHMM ¢ ['OCTom, nu4HBIX
MaTepHaliOB IOJIH30BATENS

10. IIpepocraBiieHue MeTOAUYECKNX, HHPOPMALUOHHBIX, HAY1HO-
MPOCBETUTENbCKUX, KOHCYJIbTATHBHBIX YCJIyI, B TOM YHCJ/Ie 10 J0r0OBOPaM ¢
IOPUAHYECKUMH M (PU3HYECKUMH JHIAMHU

MeTtoauueckue yeayTH 10 SKCIEPTHOM OlEHKE TOKYMEHTOB U HHOOPMAITMOHHOM TpOAYKIIMHK

ViudopMaIioHHbIe YCJIyTH: HHAXBUAYaIbHOE HHPOPMUPOBAHUE 110 TEME 3aIpoca

KoHCyIbTaTUBHBEIE YCIYTH: MO OOYYEHHIO HaBBIKAM CaMOCTOSTENbHOW paboThl Ha KOMIIBIOTEDE,
CO3JAHUIO DJIEKTPOHHBIX IPOTYKTOB

Opranu3anys U NPOBEACHHE MEPONPHUITHH KYJIbTYPHO-IIPOCBETUTEIBHOTO, HAyYHO-TEXHUYECKOTO U
00pazoBaTeILHOTO XapakTepa COBMECTHO CO CTOPOHHUMU OpraHU3alUsIMHU

11. Opranu3anusi ¥ nNpoBeaeHUe KYJbTYPHO-MACCOBBIX MepONPUATHH
(BBICTAaBOK, DKCKYpCHUii, KOHKYpCOB, (pecTUBAJIEH, IPa3HUIHBIX
MepONpHUsSITHI, TEMATHYECKUX BeUepPoOB U T.1.), B T.4. 10 JOrOBOpPaM C
IOpUANYEecKUMH U GU3NUYEeCKUMHU JIMIAMHU

OpraHu3zamis ¥ TOPOBEICHHE KYJIbTYPHO-MAaCCOBBIX MEpONpPHUATHH (A1 B3POCIOIO HACEIEHUS; II0
JOTOBOpaM ¢ IOPUAMYECKUMHM W (U3MYECKUMHM JIMIAMH; C HCIIONB30BAHUEM MacTep-Kiacca; ¢
UCIIOJIL30BAHNEM KOMILIEKCHOTO MacTep-Kiacca)

Opranu3zangs ¥ IpoBeIeHUe KyJIbTypHO-MAacCOBBIX MEPOIPUSTUH A1 00pa30BaTENbHBIX yUpPEKIACHUH
(¢ MCIONB30BAHWEM HACTOJIBHBIX WTP; C HCIIOJB30BAHMEM MeEMa IPEe3eHTAINH; ¢ HCIIOIb30BaHUEM
MacTep-KIIaCCOB; BBIE3IHOE MEPONIPHUSATHE; 10 IOTOBOPaM C IOPHIMYECKUMHU B GU3MUECKUMH JINIIAMHU)

Opranu3anus U NPOBEACHUE KYJIbTYPHO-MACCOBBIX MEPOIPHUATHH Ul NETeH MO 3asBKe POJUTEIIEH
(3aKOHHBIX TIpeAcCTaBUTeNeli) (C MCIIONIB30BAHMEM HACTONBHBIX HIP; C HCIOIB30BAHHEM MeIua
IIPE3eHTAINH; ¢ TPOBEeICHHEM MacTep-KIIaccoB)

Opranuzanusl TPa3THUYHBIX MEPONPHUATHH (AHKM pPOXKIEHHS, CEeMEHHBIE MPA3THUKH, BBITYCKHBIC
BEYEPA)

Penopraxsas GoTo-, BHIEOCHEMKa MEPOTIPUSTHUS




IIpoBenenune 3kcKypcuii o 6ubroreke

12.0ka3zaHne nocpeJHHYECKHX YCJIYT

PacnpocTpanenne  MHQOPMAIMOHHBIX  MAaTepHajiOB  CTOPOHHHX  OpraHH3allii  KyJIbTYpHO-
MTPOCBETHTEIBCKOTO U 00Pa30BaTEILHOTO XapaKTepa

Opranuzaiys ¥ TPOBEACHHE BBICTABOK KHHI, XYIOXKECTBEHHBIX IPOU3BEACHHUN, IpPOM3BEICHUH
MacTepoB  IEKOPATHBHO-TIPHKJIAAHOTO HCKYCCTBA, WIECHOB JIFOOMTENBCKHX KIYyOOB, CTyHAHH,
(hOTOBBICTABOK

13. OcywmecTB/ICeHHE 3aNIHCH, THPAKHPOBAHHE HA PA3JIHYHBIX Chb€MHbBIX
HOCHTE/SIX METOIHYECKHX MaTepHAaJI0OB, KYyJbTYPHO-MAaCCOBBIX MEPONPHS THIA
no npoduIio AeATeJbHOCTH YUpesKIeHHs 11 MyOJIHYHOro noKa3sa, npoKara

peaiH3allHM B LeJsIX ponaralibl KYJbTYPbl H HCKYCCTBA

3anrck HHGOPMANIMN HA HJIEKTPOHHBIA HOCHTENH MOJIb30BATENS (B TOM HHC/IE 3BYKO3AITUCH)

HepeHoc KOIIHH JOKYMCHTOB [I0JIB30BATENCH 110 BHGKTPOHHOfI I104Te

[IpenocraBienne B MOTB30BaHHE (THPAXKAPOBAHHUE) HA Pa3IMYHBIX ChEMHBIX HOCHTENSAX 3JICKTPOHHBIX
IIPEe3CHTAllNH, BHICO M ayAHO TNPOAYKTOB, CO3NAHHBIX OMOIHOTEKOH, B TOM YHCIIE METOIMYCCKHX
MaTepHalOB, KYIbTYPHO-MACCOBBIX MEPOIIPHUITHH

14. Peanmn3zaums pekjJaMHOH U Ne4aTHOH NPOIYKUHH, CBA3AHHOH C
AesiTeILHOCTBI0 0HO/noTeK (OyKiIeThl, Opomopbl, 6HOIHOTEeYHAS
CyBeHHPHAasi NPOAYKIHS U Ap.)




